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Building Plan Approval 

 
Process Flow, Checklist and Timelines  

 
Urban Development & Urban Housing Department, 
Gujarat 



Application Name:  

Building Plan Approval to Building Use Permission 

Timeline   

  Buiding Plan Approval – 30 Days 

Plinth Check Inspection – 7 Days 

Building User Permission – 08 Days 

45 Days 
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Application Name:  

Building Plan Approval 

Process Flow 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

Applicant logs on to Investor Facilitation Portal, fills Common Application Form for “Building Permission” and attaches necessary documents 

Applicant will click on ‘Know Your NoC' and fill the details of FP Number/ Survey Number/ DP / TP number 

1.  AAI    2.   NMA   3.    Fire NoC    etc…. 

Applicant may fill specific details  

As per Building 
bylaws Query is sought from applicant 

Query is resolved by applicant 
Yes 

No 

GIS based application list of NoCs - internal and external authority will be auto populated (As all the Survey Number/ FP/DP/TP numbers are mapped 
through GIS system) 

NoC required? 

Yes No 

Within 15 days competent authorities will 
give approval/rejection for the NoC 

Applicant will pay scrutiny fees as per GDCR 

Approved/ 
Rejected 

Attached plan will be scrutinized with AutoDCR 
software by the respective authority as per GDCR 

Approved Rejected 15
 d

ay
s 

1 day 
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Satisfactory 
compliance of 

inspection 
Query is sought from applicant 

Query is resolved by applicant 
Yes 

No 

Planning Assistant will further scrutiny the plan and documents submits to Asst. or Junior Town Planner 

Surveyor/ Planning Asst. uploads the inspection report within 48 hours on the portal 

Town Planner/ Senior Town planner to scrutiny the plan and give their remarks 

Chief Executive Office/ Chief Executive Authority (if applicable)  

Chairman (If Applicable) Planning Assistance  

Inspection conducted by Surveyor/ Planning Assistant 

28 days 

System generates date & time of inspector (Computerize allocation) as per the risk criteria defined under 
GDCR (If applicable) 
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Nodal officer informed applicant to pay the prescribed fees online (Integrated Payment) 

Applicant to pay the fees 

On receiving of payment, authority will issue digitally signed Building Permission 

1 day 
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Checklist for Building Plan Approval 

S. No. Name of Document 

1.  Records of Rights (As decalred in Form) 

2.  Layout and Building Plan 

3.  Google Map Image 

4.  Certified Measurement Sheet / D.I.L.R 

5.  Sanctioned Plan by Competent Authority (If applicable) 

6.  Affidavit & Undertaking 

7.  Power of Attorney (If Applicable) 

8.  Notarized Form 2 A, 2 B, 2C & 2D, 2 CA 

9.  NOC from Appropriate Authority (If Applicable) 

10.  Revenue Records (7/12, 6A Haqpatrak, NA) 

11.  TP & DP part plan, Zoning Certificate , F form  

 

Timeline 

30 days as per RCPS 
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Plinth Level Completion  

Process Flow 

 

 

 
 

 

 

 

 

 

 

Time Limit 

7 days as per RCPS 

 

 

 

 

Applicant logs on to Investor Facilitation Portal & for the same application id, applicant clicks on ‘Intimation for plinth check’ 

System generates date & time of inspector (Computerize allocation) for Plinth Check Inspection 

Satisfactory 
compliance of 

inspection 
Query is sought from applicant 

Query is resolved by applicant 

No 

Inspector uploads the inspection report within 48 hours of the inspection on the portal 

Yes 

7 days 
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Building Use Permission 

Process Flow 

 

 

 
 

 

 

 

  

Applicant logs on to Investor Facilitation Portal & for the same application id, applicant click on ‘Building Use Permission’, fill the necessary 
 

System generates date & time of inspector (Computerize allocation) for inspection as per risk criteria defines under Building Bylaws (GDCR) 

Satisfactory 
compliance of 

inspection 
Query is sought from applicant 

Query is resolved by applicant 

No 

Yes 

Town Planner/ Senior Town planner to verify the report and give their remarks 

Chief Executive Office/ Chief Executive Authority (if applicable)  

Chairman (If Applicable) Planning Assistance  

Planning Assistance/ Surveyor submit the inspection report with 48 hours of the inspection 

Nodal Officer configure the fees to be paid by the investor & Investor to pay fees online only 

On receiving of payment, authority will issue digitally signed certificate for Building Use Permission 

8 days 
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Checklist for Building Use Permission 

S. No. Name of Document 

1.  Notice of Completion of Construction and Compliance Certification (as prescribed in Form No. 12) 

2.  Completion Plans and as‐built drawings, duly certified by the POR 

3.  Clearance from Chief Fire Officer 

4.  A copy of valid Registration Certificate of the Persons on Record issued by the Competent Authority. 

5.  Certificate of lift Inspector (Govt. of Gujarat) for buildings taller than 15 mt. 

6.  Undertaking  

 

Timeline 

Building Use Permission Inspection ‐7 days and issuing certificate for BU Permission ‐ 01 day as per RCPS   
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Thank You 
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