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Application Name:

Registration of Societies

Process Flow:

(I): Societies where area of operation is only one district

Applicant to loginto | Application is scrutinised by the Senior Clerk d Applicant mh";‘::::lr:'::m'“ £ reviaed
the Single Window v -
System i.e. Investor
Facilitation Portal Oifice Superintendent scrutinizes the application
(IFP) i.e. Investor 1
Facilitation Portal District Registrar Give comments on the application.
and apply for

‘Registration of

Societies’ ) o Clarifications [/ additional documents are asked
from applecant

]
Seninr Clerk Bssues orders of iInspection (o feld officer o Inspction
P 13
Feeld 0dficer conducts inspection and submilts report Applicant sends reply to DR office
T

Yeos

15 thera any queryin

" Naofice 18 semt by Offioe Swpemintendent o
the inspection report?

applicant

Mo (]

Senior Clerk scrutinizes the inspection repart, prepares file and
suhmits to LS

0% Scrutinizes the inspection report and forward to Dist. Regisiran]
wilth comiments

District Registrar gives final comments on the application for
approval / rejection

Senbar Clerk prepares complete e and sabmies b 0.5

L5, reviews the final file prepared and submits to DR

L]

Applicant may download the
digitally signed ‘Final Certificate’
from Investor Facilitation Portal

Diatrict Registrar Bawes final registration,’ rejectbon of the socieny

\ 4

Senior clerk sends all other doruments [ stamped by-lawselc.) to
thie applicant
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(I1): Societies where area of operation is more than one district

Applicant to login to the
Single Window System
i.e. Investor Facilitation
Portal (IFP) i.e. Investor
Facilitation Portal and
apply for ‘Registration of
Societies’

=

Application is forwarded to the Office of Registrar of Cooperative
Societies (Head Office)

ARAL. Bagisrrar, Adminksoration forwarda the eilise applicarion ta
relevant branch

To allow pop-ups:

tenior Clerk scrutinizes the applicabion & dooaments

4

Office Superintendent scrutinizes the appication & forward to
Asst. Beglstrar with romments

L

f=st. Begistrar scrutineces the file and forwards o Dy, Regstrar
with comments

Iry. Reglstrar scrutinizes the file and forwands bo [ Reglstrar withy
N s

¥

|8, Begistrar Scrutinize the [le amd Forveard 1o Ragistrar with
COMMmets

L

Registrar Scrutinize the application to issue final registration
rejection.

Sandor clerk preequirea Mol et ol -l o be s

by, Regstrar scrutinizes final set of by-laws to be issoed

Ji. Regksivar sorwtnkees fnald sot of By-laws i be ssaed

Ragistrar scrutimizes fnad Sedof Ty -Tawe T De jsued
L
Semiar ¢lerk sele all ather documenta [stampead hy-laiwa et ) to
the applicant

Applicant may download the
digitally signed ‘Final Certificate’
from Investor Facilitation Portal

1. To allow pop-up in Google Chrome, click the ellipsis icon (...) in the upper right corner
of your web browser, an\d then click on Settings. In the Advanced settings section, click
on view advanced settings. In the Block pop-ups section, change the switch to Off. Pop-
ups will now be allowed.
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2. To allow pop-up in Internet Explorer, select the Tools button, and then select Internet
option. On the Privacy tab, under Pop-up Blocker, select or clear the Turn on Pop-up
Blocker check box, and then click on OK.

ChecKklist:

List of common documents to be submitted by all types of societies

5. No. | Name of Document
1 Signed copy of Form - A [Rule - 3) for Registration

Signature of Main Promotar in application & Signatures of minimum L persons
7 | rom diflerent families {or representatives of minimum 10 socketies in case of
federal society] who are eligible for becoming méember of the Society

Certilied copy af resolution authorizing the Main Promoter to Sign the
3. | application for registration [Section - 8 (3])

Certilicate by Police Station stating that the Main Promoter and members
1. | signing the application are not invelved in criminal activity.

Certificate by District Central Cooperative Bank regarding Bank Balance |Fube -
3 | 3H)

List ol members)promotors with contribution towards share capital &
6. | admission fee

Project Report [ The scheme Showing the details explaining how the working o

the society will be economically sound and, where the scheme envisages the

e |

holding of immovable propecty proposéd to be purchaged, acquired ar
transberred to the society]

Mo Dhjection Certificate from other Societies warking in the area of operation

B. |= Notrequired il same bype of society IS nol existing in the area of registering
Socsely.

Opinion of the Federal Society relating to Financial viability

g.
(It ey apply to the cooperative credit strudures)
Certificate stating that 10 promotors are Irom dilferent families and are
10 regiding in the area ol aperstion of the Saciety (Certified copy of the Certificate

by Talati f Chohra)

Four copies of proposed by-laws of the Society [with signature of all

1L | promoters)
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Every proposed society has bo pass the blowing reselutions [belore filing the
application lor registration ol Society]

And issue allidavit on K 20 Stamp Paper
(1 TG resalution]

Appodntment of Chairman of the mesting

Appointment of Main Promator

Resplution regarding delegation of pawer bor callecting Share Capital

Resolution regarding delegation of power for signing Certilicates and

Undertakings

s Hegirding selection of promobors and delegate the power o lor Signing
By-laws

s Fegirding linalzing name of the Proposed Society and its area ol
operakion.

= Certilicate by main promoler stating that no members of the sociely hag

any bad overdue debt of any ather Society

= Alter registration only those persons indude except have been the
gualifiers & mentioned in By-Lws.

s [Indertaking by main promotér stating that I Registrar Suggesls Soame
modilscation in By-laws, then it shall be Sinctioned in lirst genéral
meeling o Society.

= Alficlavit by the Main Promober declaring that members of propoged
sodety are not member al other Societies having similar oljectives.

12

List of documents required to be submitted for specific Societies

Industrial Cooperative Societies
|5 No. Name of Document
Experience certilicates al members about work related to objectives of the
L. Society

Undertaking by main promoter assuring that the Society will get building for
Z s activities

Undertaking by main promdter that toals available with the Society lar
3 carrying out work sctivities as per the sbjective al the Society.

Technics Opinion in et whether reguired.

2. Labour Society
5 No Name of Dicument
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There should be atleast S0 members and Promotors showld not b contractors.

L.

] Copies of Bation cird and / or Aadhar cicd lor residential proal
Certilicite regarding population of the area of operation fram Talati cum

1. Mantri

Certilicite by the Executive Engineer regarding society will get sulficient dvil
wiork alter registration.

g

Certificate by the Competent Autharity - Members are beneficiaries of

L Integrated Rural Development Frogram [BPL]

Certilicite by the Roads and Building Department that membsers / Promotors
are n associated with other Society and are not contrsctors

|

Agriculture Credit Cooperative Society Service / Multipurpose Agriculture
Cooperative Credit Sociely

5 Mo, Mame of Document

Farmers, Khatedars, rural arisans, Brm Bbourers, mambers ol Scheduoled Caste

are to be membser of Society. There should be 15 Farmer Khatedar members and

1. | Society can be enabled to ban Bs 2 Bakhs

- Latest 7712 of Farmers [Khatedars] to be subomitted.

Wik there any Service Society in the area of aperation?

i Yes
b, No

Il Yeg, Namses:

IFany ol the alwwe society had gone under liquidation then

L Yeg
i b Mo

Il Yeg, Namses

" Frood of amount depasited in bank

Bank Balance Certificate

g, | Account statement of Income and Expenditure
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Undertaking by the main promoter Stating that “We will align with District
Central Cooperative Bank [DOCE) and seek loans for the members”

e |

g, | Notes of procesdings of the General Meeting held lor forming of the Society

Proof of residence of all membeérs al $ocety thowing that members Shall be
9. permanent residents of that village or Group of Village

Undertaking by the main promoter that society is capable of hiring a building
10. | and prmdide proper training Lo the seaetary.

Register containing details of Boad socupied by the members and Form 8- &
LL | gigned by the Talati of land owned by the members

1z, | Certificate by the Talati regarding population of the villxge

13, | Register of comparative details of crops taken in the village.

4. Gopalak Multi-Purpose Copperative Society
5 No. Kame of Document
1 Certilicaite by the Talati about population of cowherds § Gopakak
2 Sigmed copy of List of 51 members [with name & foll detail]
3 Cerilication rom the Talati about being engaged in Animal hushkendry

Member of the society should not be the memiber of Agriculoure credit society
al the village or area ol aperation

i I Fndertaking by the main promober
I NOC rom Agriculture eredil Society operation:dl in the ares $tating the
abave(il any]

No Emily membeér al the member should beé an overdue debtor al any othér

society
h.

s A oommon aflidavit o be signed by each member

Mo Objection Certilicate of other agriculture cooperative cradit society within
. ares ol opération
7 Register of land and animals owned by the members
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5. Milk Society
5 Now Kame of Document
Letter of District Milk Union regarding details of quantity of milk collected

L. purchased

Proposed Centre is o be stared frst Registration is to be obtained within 6 to
12 manths. Register and balance sheet ol milk business of the Society during

7
the said perimd
If any another Society registered in the area of operation of the proposed

1 Society, then certilicate by the Talsti com Mantri regarding distance between

rwo societies and No Objection Certificate Irom the existing society

. Cooperation Credit/Saving and Credit Cooperative Society
5 Niow Kame of Document
MNames af villages and population certilied by Takati

In e of cooperative aredit society there should be share capital of Bs
1 1,00, 00Mp - and in case of Swving & Credit Cooperative Society share capital Bs
10,0004-

] HRegister with phatographs snd signatures of the membsers

Certilicate by Talati §f Chobira of population of the area of operation

g Allsdavit of Promaoters an B 507 Stamp Paper

7. Salaried Emplovees’ Credit Society
S No Mame of Document
Certilicate in the issued by the Competent Dicer reganding the membsers /

promaoters in the Proposed Society being salaried employees of Government or
Non-Government Institutions

There should be R 10,000~ balanos in the proposed bank account - Bank
= balance certificate
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Undertaking by the Main Promoter stating that Loan £hall be granted after

1 proper evaluation al lean applicition and recovery shall be done regularly
wiithaut partiality

Undertaking by the Compeétent OHicer regarding making deduction ol loan
4. instalment from the salany [every month])

Undertaking by the Main Promoter regacding maintaining Onancial liquidity in

A

the Society

B. Seed Producers Sales /Processing Cooperative Society
5 Niw Name of Discument

100 members, Casie wise régister

1 Records in Form B-A about promoters occupying land J halting land

Undertaking by the Main promoter declaring that members occupying Bnd and
i have knowledge about agriculture produce and research.

Details on rom where loan f agistance) subsidy for complétion of wark ol the
A scheme will be obtained

How the Society complete its propect with loan/ ssistance) subZidy. Show the
details.

al

9. Fruit and Vegetables Producer / Processing Cooperative Socisty
S No Name of Dicument
Details of number of Farmer | Khatedar) and number of rmers planting

L | wegetabbes in the vilkage

Undertaking by the Main Promoter dectaring that all the méembers of the

= propoded sockely are carrying out agriculture and are farming vegetables

10 Cotton Producers’ Cooperative Society
5 No. Kame of Dicument
Details of farmers taking cotton crof [rom amongst the Khatedar Farmess of

L. the village
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Undertaking by the Promoters declaring that all the memibsers carry out

2 agriculiure and cotton farming

1 Register showing details of cottan rming by the members
1L Housing Society
S No Name of Document

i Details of scheme under which the Society & to be registeraed
Member should be eligible lor entering into contract, should be 3 commaon
resident of village ¢ city of the area of the society

Z.
s Submit prool of residence of each member
Whether Contractor or land owners, Engineers or Architects or Rmily

i membsers of the Promoters are membser of the society? Yes /Mo, il yes than
detail shall be given.

g Details of printed receipts that have been given lor lunds colbected
Whether advertisements have been published in local
tabloids fpamphbets fleadbers by the Society?

6 a Yes

b, Mo

I Yes, please give details & copy of advi
In cage the Society is bor other than general classes, then society sulimits of all

7. certificate issue by the Soctal Wellare Department.
Whether provision has been made lor Transher Fee in the by-laws?

. A Yes

. Mo
Whether any member of the propased Society owns more than one house?
A Yes

9. . Mo

I ¥es, please give details
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Whether it is a (wvernment Employees’ Houging Society?

a Yeg
10, b Mo

If Yes, submil certificate Btued by competent authority stating that the
meernbsers are government employees

= Details of land.
o Form No 7 f 12, A records ol the latest date for Bod owners
o Certilicate by the Competént flicer exempling from the Land
Ceiling Act
If land is NA than the certilicate Irom competent allicer
IF land situated in residential zone, then the market valoe (a8
valued by gost. approved valuwer] of society match with
purchased value of the Society. For the certilicate of
Gowernmental approved valuer or of Government Engineer
In case the land is private, capy of Sabe agreement
Lay-out plan f building plan should be signed by Engineer
Mew by-lws relating to land
IF the land is ragmented, whether distance in excess of 250
meters has been maintained. Not less than 25-meter distanoe
shall be maintained in Iragmented Lind.

11.

LT D R &

Provigion lor rosd maintain in map.
Whether commaon plot has been shown in the Lay-out plan.
Verilication Oifscer hag vigitéd the land where the Proposed
Sackety is located
Member register shall be subrmitted.
Certilicate by the Main Promoléer decliaring that registration of
the Society shall be without Government aid.

o Leallet 11 [fowr copies]

1Z Consumer Stores/ Consumer Cooperative Society
5 No. Name of Document
If there are more than one villages in the area of operation, distance between

them

s Alfidavat by main promotér
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Sodiety shall be register with at l&ast 100 members. Promotors shall have o
] give undertaking after registration of the society, total number ol the society
shall be 5040,

Certilicition by Talati regarding village having population af 10,000 or mare

ndertaking af not selling Custam Goods

i

13 Community Farming Society
5 N Name of Discunment

Latest copies al Form 7 f 12 and Form- & | Records of Rights of Bads owned by
L Members f Promolors)

Agreement of 5ale lor the Boad to e acquired [with copées of 7 f 12 and Form-6

i | Records of Rights]
] Register of contribution with complete details of membsers
14. Irrigation Cooperative Socdieties
5 No Name of Document
" Minimum Share Capital B 500,/ -
Copies of Bnd area of membsers falling within the Command Area [Copy of 7712
2| eertificates)
adertaking by the Main Fromotors stating that the all members are staying in
1 the area of operation of the society.

Mo Dbjection Certificate by the Competent Officer regarding any bare ar canal
4. pissing through the Command Area.

Mo Objection Cestilicate Irom the Competent Oificer af the Corporation or
Fanchayat il the Society is o be registéred on the bore of Corparation or

.
ok

PFanchayat

Undertaking by the Main Promotors regarding compliance to the terms set by
i Corporation - Fanchayat with reference to the bore with the Corporation ar

Fanchayat.
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Undertaking by the Main promotor stating that society will not seek any loan /

n assistance rom the Government or any flinancing institute for funds lor bore

scheme ar any other scheme.

15 Narmada Irrigation Cooperative Societies
S No Name of Dicument
i Map of the irrigation area
Undertaking [rom the Main Promator that seciety will provide watér to all
3

= mritepn b g

1 Form B - A records ar 712 ol linds of Fromotors

Undertaking ol letter of acteplance [rom all the members

1.
g Technical opinion by 55MNMNLs
Certilicate by concerned Executive Engineer, Canal Scheme, Canal Department
L. regarding recognition of Irrdgation Cooperative Socisty [rom Minor Branch
1 Transportation Cooperative Societies
5. N Kame of Document
" Driving license and address proal of promotors.
Undertaking and commitment of all the members are curréent or retired
2 empbyyess of 5 T. Corporation and associated with Transport business
17. Tobacoo Growers Cooperative Society
5 No Name of Dicument

Details of the land awned by the membér in the aréa of aperation and details of
L tabacca produced by them.

Details of activities of purchase and ale of whaceo and ather produces as per

Z Cooperative Tobacco Federation and recommendation letber by the Federation.
Undertaking by each member that they are not associated with business ol
3 purchase or processing al bobsood.
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Fee Details:

There is no provision for collection of fees as part of this application

Timeline:

The timeline required for complete process of issuance of license is 60 (sixty) working days
(excluding the time taken by the applicant for providing necessary inputs, whenever asked
for)
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Thank You




